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Introduction

OneStream Metadata Manager is an Excel front-end for managing OneStream XML application files.
It is primarily a project acceleration tool and it is also very useful for support desks as a means to
quickly analyse an application’s metadata.

There is an Excel based Metadata Builder currently available on the OneStream MarketPlace. The
main differences between that tool and this one are:

e Members and Relationships are managed in the same area of the sheet

e One or more dimensions can be imported and exported at the same time
e Metadata can be imported and exported by dimension type

e Members can be added or deleted

e Relationships can be added, removed, ignored or extended

e No Excel formulas to generate the XML code

Although metadata is always loaded into OneStream as a Merge, OneStream Metadata Manager will
effectively allow you to load as a Replace.
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OneStream Metadata Manager ribbon

The new ribbon OSMacros is the central point for running the Metadata Manager functions:

File Home Insert Page Layout Formulas Data Review View Developer Add-ins Smart Vie
Go to: |Sheets... v D D Go to: Bookmarks... v (]
DD EB O s L -

Import Export | Instructions Add Recclour Sort Refresh Bookmark Seal
4 XML Sheet Sheets Sheets Sheet List
Import/Export Sheets Sear|
Functions
Import (XML File)

The default function for the Import button is to import a OneStream XML file. There are a number of
options (on the Instructions sheet) for handling members which do not have a parent in the source
file

Import XML file options

Members with missing parents: 2 - Add with warning
Parent for missing parents: MoParent_|D|
Parents with no definition: 2 - Add with warning listing all the parent names

From the Import section, click ‘Import’ or click the down arrow and then ‘Import’:

File Home  Insert @ @ @
@ @ @ & Imeort E;‘(l;:?Lft Instruction

Import |Export | Instructions
v XML

Import/Export & HFM app

& Import

Eg.a Generic Hierarchy

Once a file has been selected, the user is presented with a selection dialogue of all the dimensions
contained in the file. The selections can be made by dimension or dimension type:

OneStream Metadata Manager V1.13 - Page | 4



OneStream Metadata Manager V1.0 X OneStream Metadata Manager V1.0 >

Select the dimensions you want to import...

OOO0O00000oo0

Select All Display...

Account (11)
Entity (11)
Flow (5)
Scenario (1)
uD1 (6)
uD2 (4)
uD3 (3)
uD4 (4)
UDS (1)
UD6 (1)
uD7 (1)
uDs (2)

Select the dimensions you want to import...

" Dimensions

AtantaEntities (Entity) -
AustinEntities (Entity)
AustinProducts (UD2)
AustinSalesChannel (UD4)
BCAAccounts (Account)
BCAEnitites (Entity)
BCAUD1 (UD1)

CAPEX (Account)
CAPEXDrivers (UD1)
CapexEntity (Entity) —
CashFlowForecastAccounts (Account)

Complex Flow (Flow)

CorpAccounts (Account)

CorpEntities (Entity)

CorpProducts (UD2)

CorpSalesRegions (UD3)

CostCenters (UD1)

Custom4 (UD4)

DeptNumbers (UD1)

ExampleAccounts (Account)

FactorAccounts (Account)

Flows (Fiow) il

OO000000000000000000000

Select Al ik
(" Dimension Type

Click one or more items and then click OK. Any errors or warnings are displayed after the file has
been imported:

Errors and Warnings...

FinSvcs - Finandial Services

CashFlow - CashFlow

DataloadActivityBenefits - DatalLoad Activity Reserves
DataloadActivityCTA - DataloadActivity CTA
DataloadActivityRE - DataLoadActivity Retained Earnings
DataloadActivityReserves - Dataload Activity Reserves
DataloadActivitySoftware - DataLoad Activty Software
DataloadActivityTax - DatalLoad Activity Tax
DataloadInputCTA - DataLoad Input CTA

DataloadRE - Dataload Retained Earnings

Copy

The dimension information will be imported to a
separate sheet per dimension. The sheet list will be
updated on the ‘Go to: Sheets’ dropdown. This is a
hyperlink to each of the dimension sheets:

ERROR: The source fle contains the scenario type [PercentConsolidation-2013M1] for the dimension [AustinEntities] - CI ICk on CO py to co py
This has not been added to the Setup sheet.
WARNING: [CostCenters] # members with no parent [1]
Added:
- added under Parent [NoParent_CostCenters]
ERROR - Dimension [UD1] Name [MultiCurrency] Scenario specific Formula [Actual] but there is no column for this data
Go to the [Setup] sheet and read the Manage Formula Columns section
ERROR - Dimension [Flow] Name [Complex Flow] Scenario specific Formula [Model] but there is no column for this data
ERROR - Dimension [Flow] Name [Complex Flow] Scenario specific Formula [Model-2013Q1] but there is no column for this data
WARNING: [Complex Flow] # members with no parent [15] be Contro | IEd from th €
Added:
Added:
Added:
Added:
Added:
Added:
Added:
Added:
Added:

all the messages to
the clipboard. The
level of messages can

Import file options
section on the
Instructions sheet.

Go to: |Sheets... |v| |_

Sheets...
AtlantaEntities
AustinEntities

AustinProducts

NOTE: Only the UD dimensions in the ‘UD Dimensions’ B CAPEX
list on the Instructions sheet will be displayed. s
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The new dimension sheets can have a colour applied to the tabs when they are imported:

Dimension types Recolour sheets
Sheet tab colour Colours:
Account Green Black
Entity Naone Red
Flow B2 Green
Scenario None Cyan
upD1 Red Magenta
up2 Naone Blue
upD3 17 Yellow
up4 None or any number 1 to 56
uD5s None
uD6 Mone Double click to display a list of colours
up7 None
UD8 None

MultiCurrencyFlow | Scenario | Scenarios ‘

Import Errors and Warnings

An Error indicates that there is data in the source XML file that cannot be imported because there is
no corresponding column on the sheets. The error below is saying that the dimension AustinEntities
has an entry for the Scenario type 2013M1 but this has not been added to the sheet.

Errors and Warnings... K
ERROR: The source file contains the scenario type [PercentConsolidation-2013M1] for the dimension [AustinEntities) a
This has not been added to the Setup sheet.
AAIADRITRL, . Tt nmdtnec] i oo cme b oee e b o e e 4 47

To correct this error, click on the relevant ‘Manage Columns’ button (in this case Percent Consol) and
add the missing entry (in this case 2013M1 for the <default> scenario type).

NOTE: In Version 1.12, the Import process automatically adds any extra ‘ScenarioType’ columns. The
macro still checks that all the columns are present.

Warnings indicate that there was a problem in the source XML file which has been rectified. Typically
this will relate to missing parents. In OneStream, it is possible to add a member without specifying a
parent; this is known as an orphan member. OneStream Metadata Manager must have a parent for
every member so it will automatically assign a parent for these members. The default parent is
NoParent_DIMENSIONNAME. This can be changed in the ‘Import XML File Options’ section on the
Instructions sheet.

Errors and Warnings...

ERROR: The source fie contains the scenario type [PercentConsolidation-2013M1] for the dimension [AustinEntities]
Thi
WARNING: [CostCenters] # members with no parent [1]
Added: FinSvcs - Financial Services
- added under Parent [NoParent_CostCenters]

This has been imported as:
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Auu

on: Aggregation

pierarchy [P PP )] e

Sales .0

Sales

MoParent CostCenters

MNoParent_CostCenters |

i, [ |

Financial Services

Extended members
If a member is detected as
being an extended member, ~ Action:Delete/ - parent Sort Tesomam
. X Remove/ Extend Order
the Action column is

populated Wlth ’E' and the : g ;otal I;roduct Rollup ;otal I;roduct Rollup s
. ugusta ugusta

member row has a ||ght grey r 0 Carlsbad Carlsbad uspD

background. E : 4] Houston Heights Houston Heights uspD

E 4] South Houston South Houston uspD

4] Dallas Dallas uspD

If an Extended member is edited on the wrong sheet an error message is displayed (this does not
apply to the Entity dimension as the extended dimension is not referenced):

Properties for extended member [Statistics] must be changed on the inherited dimension sheet [CorpAccounts]

Import HFM App

HFM App files can be imported. Click on the down arrow on the w l)r: E%
. Import| Export | Instruction
Import icon and select ‘HFM app’: il e
&£ Import
. . . HFM a
There are no import options and the metadata is added to sheets
. . . [ - .
called HFM_Dimension e.g. HFM_Account, HFM_Entity: | "8 Generic Hierarchy
Go to: [HFM_Account B The HFM metadata properties are converted to OneStream
Flows . .
. properties based on the settings on the Setup sheet:
GAAPs |Metadata property tags
HFM_Account | This lists the order of the metadata properties as they appear on the dimension sheets.
. |HFM Import - The HFM Metadata must appear under the corresponding OneStream dimension. If the HFM cell is blank, no
HFM_Entity |If the HFM property name starts with - the value will be reversed eg ¥ becomes N or True becomes False.
HFM_Scenario |DO NOT CHANGE
N Account AccountType FormulaType Allowlnput IsConsolidated
HFM_UDA HFMAccount AccountType -IsCalculated IsConsolidated |
|Entity Currency IsiC IsConsalidated FlowConstraint
HFM_UD2 |HFMEntity DefCurrency IsICP
HFM_UD3 |Flow FormulaType Allowlinput IsConsalidated SwitchSign
|Scenario ScenarioType readDataGroup readWriteDataGroi CalculateFromGridsGroup
HFM_UD4 HFMScenario
HoustonAccounts uD FormulaType AllowlInput IsConsalidated AlternateCurrencyForDisplay
|HFMUD -IsCalculated
| EntityHierarchy ParentSortOrder PercentConsolidati PercentConsolidati PercentConsolidation-Actual
| EntitySecurity readDataGroup readDataGroup2 readWriteDataGroireadWriteDataGroup2
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Import Generic Hierarchy

Generic Hierarchy files can be imported. These are files that contain @ @ @

. . .. | rt| Export Instructi
a Parent and Child relationship in text format. s . |

. . . & import
One or more files can be imported at the same time. They must all e

be in the same format and contain only one dimension. & HFMapp
| RE] Generic Hierarchy |

OneStream Metadata Manager V1.13 X
The first selected file is read to determine the line

.. . . deli : ; h :
delimiter (which can be overridden). e delimer: | comment character
Parent column: 1 Child column: 2

Top parent id: ’W

New sheet name: (® Source filename

c |

Settings:

e Line delimiter. Character that separates the Parent/Child information. Enter T or TAB
for a tab character.

e Comment character. Any line that begins with this character will be ignored.

e Parent column. The column which contains the Parent member. Defaults to 1.

e Child column. The column that contains the Child member. Defaults to 2.

e Top parent id. The text that identifies the top member in the hierarchy. A blank parent
member is always assumed to be a top member. This field is in case the top member
uses a different convention. Defaults to #root.

e New sheet name. This can be either the source filename or an input sheetname (a
sequential number is added to the end of this sheet name).

A B C D
The hierarchy is copied to the sheet. Column A 1 |Member Hierarchy END
contains the member label. Column B onwards 39 [TOPGROUP  TOPGROUP
contains the hierarchy. 40 |HOLDING HOLDING
. 41 |GROUPA GROUPA
:TOETGROUP . 42 a1 Al
TOPGROUP; HOLDING
TOPGROUE ; GROUPR 43 |A2 A2
GROUPR; A1 44 A3 A3
GROUPL; L2 45 |Ad4 A4
GROUPR;A3 46 |GROUPB GROUPB
GROUPL; R4 47 |B1 B1
TOPGROUP ; GROUEB 48 B2 B2
GROUPB:B} 49 |p3 B3
50 |B4 B4

Row 1 holds the headings. Cell Al is member and
cell B1 is Hierarchy. The word END appears in the
last column with data to help with copying the
hierarchy to another sheet.
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Export XML File

The ‘Export XML File’ option works in a similar way to the import in that the user is prompted to
select sheets by dimension or dimension type:

NOTE: Only the UD
dimensions in the ‘UD
Dimensions’ list will be
displayed:

The user is presented with a
default filename:

This default filename is driven
by the Export file options:

OneStream Metadata Manager V1.0 > OneStream Metadata Manager V1.0 X
Select the sheets you want to export: Select the sheets you want to export:
O Account - O Account (12)

[0 AtlantaEntities = O Scenario (2)

[0 AustinEntities O ubi(?

O AustinProducts O uD2(5)

[0 BCAAccounts O up3(4)

[0 BCAEnitites O ups(3)

[0 BCauD1 O Fow (6)

O capex [0 Entity (12)

[0 CAPEXDrivers

[0 CapexEntity —

[0 CashFlowForecastAccounts

O Complex Flow

[0 CorpAccounts

[0 CorpEntities

[0 CorpProducts

[0 CorpsalesRegions

[0 CostCenters

[0 DeptNumbers

[0 Entity

[0 ExampleAccounts

[0 FactorAccounts

O Fow j

Select Al Select Al Tl

" Dimension Type " Dimensions

OS Version: OS Version:
#Custom dimensions: 1,2,3,8 oK | #Custom dimensions: 1,2,3,8

OneStream Metadata Manager V1.4

See the custom menu OSMacros for the OneStream Metadata Manager macros

OneStream Version
UD Dimensions:

FIENEIUEAROS V117 _20210319.XML

Save as type: | XML files (*.xml)

Authors:  Marcus Hemy

~ Hide Folders

Tags: Add atag

Tools ~ Cancel

Export file options

Output format:

Default file name:
Version:
Export file version number:

Single line
os_
V|FV|_|YYMD|
54
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Any errors or warnings are displayed and the user can choose to go ahead and create the file anyway

(OK) or Cancel. The Copy button will put all the error / warning information in the clipboard:

Errars...

X

WARNING: Aggregation Weight not set - defaulting to 1.0
WARNING: Aggregation Weight not set - defaulting to 1.0

WARNING: Aggregation Weight not set - defaulting to 1.0
Dimension [CAPEX] Row [9] Parent [root] Child [TangibleAssets]
WARNING: Aggregation Weight not set - defaulting to 1.0

WARNING: Aggregation Weight not set - defaulting to 1.0

WARNING: Aggregation Weight not set - defaulting to 1.0
Dimension [CAPEX] Row [95] Parent [root] Child [C_CF]

WARNING: Aggregation Weight not set - defaulting to 1.0
Dimension [CAPEX] Row [101] Parent [root] Child [C_Exp]

WARNING: Aggregation Weight not set - defaulting to 1.0

WARNING: Aggregation Weight not set - defaulting to 1.0

WARNING: Aggregation Weight not set - defaulting to 1.0

Click 'OK' to create the file anyway.
Click 'Cancel' not to create the file.

Dimension [CAPEX] Row [25] Parent [root] Child [IntangibleAssets]

Dimension [CAPEX] Row [46] Parent [root] Child [C_BalanceSheet]

Dimension [CorpAccounts] Row [9] Parent [root] Child [GAAP Account Structure]

Dimension [BCAAccounts] Row [9] Parent [root] Child [BCA_GAAP Account Structure]

Dimension [BCAAccounts] Row [400] Parent [root] Child [BCA_IFRS Account Structure]

Dimension [CashFlowForecastAccounts] Row [9] Parent [root] Child [CashFlowForecastAccounts)

Copy | oK

Export File options

Export file options

Output format: Single line

Default file name: 05_

Version: VIFV|_lyymMD| A
Export file version number: 54

Invalid characters [&\): J@#,; A5 +-=\2=" ]}

Replacements: IVERSION | IFV]. oMY
Remove space in member name:  No
Zero pad Aggregation weight: Yes

Output format

Single line or Multi-line. This controls how the data is written to the XML File:

Single line:

k?zml vers
<OnesStream
J<metadataRoot>
d<dimensions>

5 coding="utf-8"?>
on="4.1.0.7407">

d<dimension type="Account" name="BCAAccounts" description=""|
d<members>
<member BCA_GAAP Account Structure”

<member
<member
<member
<member
<member
<member
<member

BCA_Income Statement"

arnings Before Taxes
arnings Before Inter
otal Operating Incom
ross Income"

"Total Revenue”

Multi-line:

<?xml version="1.0" encoding="utf-8"2>
5ion="4.1.0.7407">
<metadataRoot>

<OneStreamXF ver

<dlmensions>
<dimension type="Account" name="BCAAccounts" descrip

<members>

<member name="BCA GAAP Account Structure" de
<properties>

<property na "AccountType"
<property "FormulaType'
<property "AllowInput"
<property "IsConsolidated" 1
<property "ISIC" value="false"
<property "UseAltInputCurrencyl
<property "PlugAccount" value="|

"TonutYiemForids

£oronerty na

The Multi-line format mimics the output from OneStream so file comparisons are easier to execute.
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Default file name, Version, Export file version number
These options control the default filename.

‘Default file name’ is the text to put at the beginning of the filename. If this is blank it defaults to
0S_.

. . . . . Macros for the Version field (date is 2nd Aug 2021):
The ‘Version’ field controls file versioning |DMY| - Today (eg 020821)

. DMYY| - Tod 02082021
(and can be blank). Macros can be entered in  |Imovl - rosee teeooaas)

i 1 i H . |MDYY| - Today (eg 08022021)
this field to tailor the export filename: S e e

|YYMD| - Today (eg 20210802)
|DD| - Day (eg 02)

|MM| - Month (eg 08)

|MON| - Month (eg Aug)
|MONTH| - Month (eg August)
|¥Y¥] - Year (eg 21)

|YYYY]| - Year (eg 2021)

|HH| - Hour (eg 10)

|MIN| - Minute (eg 05)

| TIME| - Time (eg 1005)

|V| - OneStream Version (eg 4.1)
|VND| - OneStream Version no dots (eg 41)
|FV| - Export File Version number

‘Export file version number’ can be used in the default filename (macro is |FV|) and is automatically
incremented with each export.

Invalid characters
This section contains the list of
characters that must not be used in
a member name. If a member
contains one of these characters,
the Export procedure will produce
an error:

Errars...

ERROR: Invalid character } in Member [Top}] Dimension [Location] Row [9]

Replacements
When the export file is being created, the export procedure will search for the first string and
replace it with the second (all the Version macros are available):

Invalid characters (&\): [ l@#,;7*+-=\2<>"[1{}

Replacements: | VERSION | |FV|.|DMY] e
Remove space in member name: No

Zero pad Aggregation weight: Yes

This is used for version stamping a text field against an account (for example) so that this
information can be displayed to the user/auditor.

Remove space in member name
Yes or No.
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Zero pad Aggregation weight

Yes or No. The Aggregation Weight can be entered as 1 or 1.0 (for example). This setting is used to
keep the Aggregation Weight format consistent and also to match the output from OneStream to
again make file comparisons easier.

Sheets
There can be many sheets in the workbook and there are some navigation aids provided.

Go to: Sheets.. v D D Go to: Bookmarks.. v
2 O & L

Instructions Add Recolour Sort Refresh Bookmark
Sheet Sheets Sheets Sheet List

Sheets

Instructions
This takes you back to the Instructions sheet.

Go to: Sheets
This is a list of all the sheets with metadata. Click on the sheet to jump to that sheet. This list is
sorted alphabetically.

Add Sheet

OneStream Metadata Manager V1.3 X
This adds a new dimension sheet to the workbook.
Select the dimension type...

Select the dimension type from the list and give the Entry
Sheet a hame: Scenario

uDi
upz
uDz
uDs
ubDa

New sheet name...

CorpAccounts

cres|
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Recolour Sheets
The tab colour for each

Dimension types Ml
dimension type can be I—smrm-mrur— olours:

Account Green Black
changed from the Entity None Red
LA
Instructions sheet. This is so oow . oreen
Cyan
that it is easier to navigate up1 Red Magenta
up2 MNone Blue
through the many sheets ups 17 vellow
H H ub4 None or any number 1to 56
and identify the type of data Vo8 e
on eaCh Sheet. The aCtual uD6 Mone Double click to display a list of colours
I b o d f th un7 None
colour being used for the uD8 None
tab is displayed to the left of
. . . Sort Sheets by Dimension Type
the Dimension Type list.

Select the colour... X

Double-click the ‘Sheet tab [_z--| 6 _| 8
colour’ cell to display a lﬁ-i-iMTi
dialogue for the colour == i| 1 [ 2 ﬁl 22 i| 24
selection. The list of colours iﬁﬁii
is generated from the il 3 | 35 [ 36 |37 L2
extended colour set. B 2 =5 «[= iiﬁ
K ~ = o+ EEa

Selected colour: ‘ 21 OK |

Sort Sheets
This option will sort the sheets by the dimension type specified on each sheet.

Dimension types Recolour sheets
Sheet tab colour Colours:

Account Green Black
Entity None Red
Flow 1 Green
Scenario None Cyan
uD1 Red Magenta
uD2 None Blue

Juo3 17 vellow
uD4 None or any number 1 to 56
uD5 None
uD6 None Double click to display a list of colours
ub7 None
UD8 None

Sort Sheets by Dimension Type
Refresh Sheet List

The Metadata Manager will automatically update the list of sheets in the ‘Go To: Sheets’ section
when it detects there is a change. Not every possible change to the workbook has been intercepted
as this can have an impact on performance. The ‘Refresh Sheet List’ function is for when a sheet has
been updated and the new information does not appear in the Sheets list.
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Bookmark

Bookmarks allow you to remember a cell and jump
to it from anywhere else in the workbook.

ﬁ:] Go to: |Bookmarks... v

Bookmark Bookmarks...

. AtlantaClothing
Click on Bookmark to add the current cell to the

list. You must have only one cell selected. If the
current cell has text, that text will appear in the
Bookmark list. If the cell is blank, the sheetname
and cell reference will appear instead.

MewYorkEntities!$AZ$9

The keyboard shortcuts Control+Shift+1,
You can have a maximum of 9 bookmarks. If you Control+Shift+2 etc can also be used.
bookmark a cell that is already bookmarked, it will

remove the bookmark.

Search

. L X Search... X
The Search functionality is similar to the native Excel

search facility except that:

- The results are added to the sheet |
SearchResults

- Only metadata sheets are included (i.e. the
sheets Instructions, Setup, ChangeControl and
SearchResults are ignored)

- The ‘Just Metadata’ option ignores the
dimension headers

- The search can be restricted to a Dimension Erf;?yu”t
type Flowe

Scenario
ubp1i
upz
up3
upa

Search for...

[ Match entire cell contents
[ Case sensitive

[v Just Metadata

Search dimension type...

o | [

The results are displayed on the sheet SearchResults:

— — — —

vlsheret Name | - Cell Address

|Va|ue Found - Jump to | ~ | Member - | Description |~

South Houston HoustonEntities C11 Jump South Houston  South Houston
South Houston HoustonEntities N11 Jump South Houston  South Houston
South Houston HoustonEntities 011 Jump South Houston  South Houston
Houston CorpEntities G19 Jump Houston Houston
Houston CorpEntities N19 Jump Houston Houston
Houston CorpEntities 019 Jump Houston Houston
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Manage Columns
Some columns in OneStream can vary by Scenario type and/or

time period. The Manage Columns function allows you to tailor Iﬁ‘ E—El +:§

these custom columns for each varying type: el et Faat
- Formula Columns Consol Ownership
- Percentage Consolidation Manage Columns

- Percentage Ownership

The function for all three types is essentially the same as all it is doing is adding extra columns to the
relevant sheets:

Manage Scenario Types for Percent Consolidation columns... X
I,
OPTIONAL: Add the Time for the selected Scenario Type and click
SIS e ScleciadiSeenartjmes Save. Add <default> to have a non-Time related Formula.
Administration
Budget Actual Year... Month/Period... Selected...
Control <default> & <default> & 201z2M1
Flash = 2010 M1 1 = 2013M1
Forecast 2011 M2
FXModel » 2012 M3
History 2013 M4
LongTerm 2014 M5 <
Model 2015 M6
Operational << 2016 M7
Flan 2017 M8
Sustainability 2018 M9
Target = 2019 M10 Save
Tax | 2020 > | M ~
1 » 1 » 1 |

You need to click Save to save the changes you have made to the time period. |
oK Cancel

The area in the green box is optional. If you want to have a column that is for a fixed time period for
all scenario types, select <default> as the scenario type. Any changes you make to the scenario types
are saved if you click OK. Any changes you make to the time periods, you must click Save (highlighted
in red). A message appears at the bottom of the form as a reminder (also in red).

Time Dimension

The Time dimension varies from application to Start Year: 2010 | Period /Month ID: M
application. This section allows you to change the start
and end years as well as the month/periods. This
information is then used by the ‘Manage Columns’
functions.

End Year: 2030 Mo. Periods /Months: 12
Save

Time Dimension

NOTE: If you make a change to these settings you must click on Save (marked in red).
This information is saved to the bottom of the Setup sheet and you change it here as well:

Time dimension
The setup of the Time dimension is used in the Manage Formula Columns procedure

Start Year: 2010

End Year: 2030
Period/Month ID: M

No Periods/Months: 12
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Synchronise Descriptions

Member Descriptions appear in two D E, E @

places: in the Hierarchy area and next to %) & @

the Member label. This macro Synchronise | Parent - Copy  Open
. L Descriptionsjor Base sheet(s) ¥ manual

synchronises the two descriptions.

Other

NOTE: The ‘Autoupdate Description’ synchronises the descriptions when the Description in the
Hierarchy is changed manually. In this case the description in the Hierarchy is copied to the
Description in the Member area.

The macro can be run for:
e The current sheet
e All sheets
e All sheets for a dimension type

Synchronise Descriptions... >

(& Current Sheet
(" all sheets

(" Dimension type

Account Copy from...
The Description can be copied from the —ed & erarchy to Member orea
Hierarchy to the Member area or vice e (" Member area to Hierarchy

up2
Versa. up3 Search for hierarchy description direction...

upe
@ From column B to Member column

The macro searches the Hierarchy for the (" From Member column to column B
Description. The search can start from
column B and work towards the Member
column or vice versa.

This macro is very useful when Members and their Descriptions have been copied in from another
system i.e. into two columns on the sheet. The Hierarchy can then be structured simply by entering a
single character in the desired position. This macro will then populate the Hierarchy with the correct
Description.

Parent or Base
The ‘Parent or Base’ formula is an option. Each

Action:
metadata sheet has a ‘Parent or Base’ column to the Parent  Delete/
left of the ‘Action’ column but this is not automatically o =TT

ase Extend/
populated. ~|  Ignore| ~

EY I LERO

Synchronise| Parent| Copy  Open
Descriptionsjor Base]sheet(s) ¥ manual

Click any cell in that column and then click the ‘Parent
or Base’ macro and an Excel formula will be inserted:

Other

=IF(@OFFSET(INDIRECT(@CELL("address",INDEX(B9:M9,MATCH("*",89:M9,0)))}, 1,1) = 0, "B", "P")
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NOTE: there must be at least one blank column to the left of the ‘Parent or Base’ column. The Excel
formula looks to see if there is anything in the cell one to the right and one down to determine if the
member is a Parent or not so the result of the formula must not appear to be a child member.

Copy sheet(s)

The Copy sheets functions are a means to quickly update a workbook with sheets either from or
to the current workbook. This is intended primarily as a quick way of updating a new release of
OneStream Metadata Manager with the metadata from an earlier version.

There are two Copy functions: o
1. Copy sheets e
2. Copy sheets from another workbook sheet(s)
__[b Copy sheet(s)

fD Copy sheet(s) from another workbook

Copy sheets from this workbook... x
Copy sheets will copy sheets from the current

workbook to another workbook which may or
may not be open.

® Dimensions / Dim type Select Al

AtlantaEntities -
AustinEntities

CapexEntity

CFModelscenarios

CorpEntities

CorpSalesRegions

HoustonEntities
HoustonSalesRegion
HoustonSalesRegionBudget
NewYorkEntities

OttawaEntities

Scenarios j

" Current sheet (Instructions)

(" All sheets including Instructions etc

Select the sheets to be copied

OO00O000000000

Display...
@ Dimensions ( Dimension Type
Copy to this workbook...

Select an open workbook or click on Browse to & [ewosprmecrm
select a workbook

L]

c|

OK

IE

Copy sheets from another workbook will copy into copy

sheet(s) ¥
the current workbook sheets from another open D c t

opy sheet(s)
WorkbOOk | fD Copy sheet(s) from another workbook
Copy sheets from another workbook... X
Copy from this workbook...
NewOSProject.xlsm j

Dimensions / Dimension type:

[0 CFModelScenarios I
[ CorpEntities 9
[0 CorpSalesRegions

O sheett

Display...
Select Al
® Dimensions ¢ Dimension Type
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Open Manual

This file is saved to the Setup sheet. The Db @ E@ @

Open Manual function will open it in your Synchronise Parent  Copy | Open
A . Descriptions or Base sheet(s) v|manual
PDF application.

Other

Managing the Dimensions

This is the biggest difference to other metadata managers. The members are managed together with
their relationships by using the row/column offset in the Excel spreadsheet to denote a Parent/Child
relationship:

Action:
Parent  Delete/ Aggregation
or Remove/
weight
Base  Extend/
Hierarchy ~| lgnore| - > =
GAAP Account Structure [ GAAP Account Structure GAAP Account Structure
Income Statement [ 1. Income Statement Income Statement
Net Income: [ .o 59000 Net Income
Earnings Before Taxes P .o "64000 Earnings Before Taxes
Earnings Before Interest and Taxes P "o "63000 Earnings Before Interest and Taxes
Total Operating Income [} 1. %62000 Total Operating Income
Gross Income P 1. 61000 Gross Income
Net sales [ . 50999 Netsales
Operating Sales B .o 0000 Operating Sales
IC Sales 8 :1 :60100 IC Sales

The member description is added to the hierarchy area. The description appears again next to the
member column; as the description changes in the hierarchy area, it will automatically update in the
Description column (the option ‘Autoupdate Descriptions’ on the Instructions sheet must be set to
Yes).

Comment column

Column A on every dimension sheet is for adding comments. The comment can be a simple
comment (such as ‘New account for Cashflow’). It can also be used in conjunction with the
ChangeControl sheet. This sheet holds the index for the comments used in the workbook. On the
ChangeControl sheet you add a comment id or change request id in column A and a description for
the entry in column B. The other columns can be anything you want although the default setup has
some date and action type columns:

Enter a unique comment id/CR in column A and a Description to column B Example (click or hover) Entries:
~

Add the comment id/CR against the relevant line(s)/sheet{s) in column A Example Closed
Whenever a cell on the line with a comment id is selected, the comment is displayed above the label column  Example b wip

This can be used for storing feedback and/or control management

Comment ID/CR  Description Date Dimension  Raised By ActionedBy  Status Comment

CR290 Create new accounts to capture Right of Use assets 03-Dec Account MH B Closed
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On the dimension sheets you add the commentid  And the comment description from the
in column A against all members that it appliesto: ~ Change Control sheet appears in the yellow

box above the member column:

|Account
CorpAccounts
R

Everyone

Everyone

RootAccountDim

True

Create new accounts to capture Right of Use assets

Comment Hierarchy
CR290 Tota

5
3

Action column
The Action column controls what to do with the row entry for the export file.

Value in
Action
column... | Result...
Blank The member and relationship are added to the file.
D The member and all its instances and relationships will be set in the export file as a
member to be deleted.
R The current instance will be set to be removed in the export file; the member
properties and other instances will be added.
E This signals that the current instance is an Extended member i.e. the member

definition appears on another dimension. For the Entity dimension this setting
appears on the ‘Parent’ dimension and currently displays only the first level of the
extended entity hierarchy.

For all other dimensions, the Action setting appears on the ‘Child’ dimension. If E is
entered into the Action column, the background colour for the properties will be
changed to light grey. If the Description cell for this row is empty, the properties from
the Parent sheet will be copied over. If the member cannot be found on the Parent
sheet a warning will be displayed in the warning area:

Member [TotalCustomer] is not in the inherited dimension [Custom4]

Action:
Delete/
Remove/
Extend/

Ignore| - - - - - -

Aggregation
Weight

E .0 TotalCustomer  TotalCustomers true c

The member is flagged as Ignore and will not appear in the exported XML file. This is
used where metadata from another application is being used as a template for the
OneStream application and the member is no longer required or has been moved to
another dimension. It is very useful for documentation and keeping track of
members. Typically a comment is added in column A to explain why the member is
being ignored.
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OneStream loads the XML file as a Merge. Members that are being deleted will be added to the XML
as a deletion if the action column is set to D. If the properties of a member are changed, they will
also be updated when loaded into OneStream. If a member is moved in a hierarchy, you have to
leave the original instance on the sheet and flag it with R. Then add the new instance. Once the XML
file has been loaded into OneStream, the original instances (i.e. flagged with R) must be removed
from the sheet. You could add ‘DeleteMe’ to column A for all these lines and then use the Search
function to get a checklist of lines to be deleted.

The member properties are assigned in the columns to the right of the member label:

Action:

Delete/  Aggregation
Remove/ Weight

Extend

I 1.0 BCA_GAAP Account Structure BCA_GAAP Account Structure Group true conditional false
r 1.0 BCA_Income Statement BCA_lIncome Statementp Group true conditional false
r 1.0 BCA_69000 Net Income Revenue true conditional true
r 1.0 BCA_64000 Earnings Before Taxes Revenue true conditional true
: 1.0 BCA_63000 Earnings Before Interest and Taxes Revenue true conditional true

There are no formulas for the XML output; that is all managed by the procedures.

If a member appears more than once in the hierarchy, the member is added again to the sheet but
the metadata properties are only taken from the first instance when exporting. Member
descriptions are checked for consistency for all instances to make sure that the correct member has
been selected.

Autoupdate Description

The description for a member appears in two places: in the hierarchy area (where it determines the
parent child relationship) and secondly next to the member label as a visual aid. Whenever the
description changes in the hierarchy area, the description next to the member label is automatically
updated. The Autoupdate Description option (on the Instructions sheet) can be turned off.

Autoupdate Description: Yes
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Fixed sheets

Instructions
This sheet holds instructions and options for importing, exporting, versions, editing and tab colours.

OneStream Metadata Manager V1.13

-
See the custom menu O5Macros for the OneStream Metadata Manager macros

OneStream Version 6.1 Autoupdate Description: Yes
UD Dimensions: 1,2,34567,3
Export XML file options Import XML file options
OQutput format: Multi-line Members with missing parents: 2 - Add with warning
Parent for missing parents: NoParent_|D|
Default file name: Parents with no definition: 2 - Add with warning listing all the parent names
Version: VIFVI_IYYmD| N
Export file version number: 125

Invalid characters (&\): @402\ 1]}

Replacements: | VERSION|
Remove space in member name:  Yes
Zero pad Aggregation weight: Yes

Dimension types Recolour sheets

Sheet tab colour

Account Green
Entity None
Flow B2

Scenario MNone
uD1 Red

up2 Mone
up3 17

up4 None
ups Mone
upe Mone
up7? MNone
ups None

Sort Sheets by Dimension Type ‘

IFv].]DMY]

| Colours:

Black

Red

Green

Cyan

Magenta

Blue

Yellow

or any number 1 to 56

Double click to display a list of colours

Each option cell has help text associated with it.
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Setup
The Setup sheet holds information on the order of the metadata properties by dimension. You must

not change anything in the metadata property tag sheets. The import and export processes read the

property tags on this sheet to work out where to put data during import and where to read data

during export. The three ‘Manage Column’ functions (‘Formula columns’, ‘Percent Consol’ and

‘Percent Ownership’) add and remove scenario and time specific columns on this sheet.

1
12
13

15
16
17

19
20
21
22
23
24
25
26
27
28
29
3
2l
32
33
34
25

(=]

Metadata property tags

This lists the order of the metadata properties as they appear on the dimension sheets.
HFM Import - The HFM Metadata must appear under the corresponding OneStream dimension. If the HFM cell is blank, no data will be imported.
If the HFM property name starts with - the value will be reversed eg Y becomes N or True becomes False.

DO NOT CHANGE

Account AccountType
HFMAccount AccountType
Entity Currency
HFMEntity DefCurrency
Flow FormulaType
Scenario ScenarioType
HFMScenario

uD1 FormulaType
HFMUD

upD FormulaType
EntityHierarchy ParentSortOrder
EntitySecurity readDataGroup

Time dimension

FormulaType

IsIC

IsICP
AllowlInput
readDataGroup

Allowlnput
-IsCalculated
AllowlInput

AllowlInput IsConsolidated

IsConsolidated FlowConstraint

IsConsolidated SwitchSign
readWriteDataGroi CalculateFromGridsGroup
IsConsolidated AlternateCurrencyForDisplay

IsConsolidated AlternateCurrencyForDisplay

PercentConsolidati PercentOwnership OwnershipType

readDataGroup2

readWriteDataGroi readWriteDataGroup2

The setup of the Time dimension is used in the Manage Formula Columns procedure

Start Year:

End Year:
Period/Month ID: M

Mo Periods/Months:

Time dimension
At the bottom of the sheet are the settings for the Time dimension. You can manage them here on
the sheet or through the OSMacros ribbon.

£0
29 Time dimension

30
31 Start Year:
32 End Year:
33 Period/Month ID: M
34 Mo Periods/Months:
35

Manual PDF

2018
2030

12

2018
2030

12

Start Year: 2018
End Year: 2030

The setup of the Time dimension is used in the Manage Formula Columns procedure

IsIC UseAltinpui
-IsCalculated IsConsolida
ICConstraint ICMemberF
SwitchType FlowProces

UselnWorkflow WorkflowT:
IsAttributeMemk AttributeM|
IsAttributeMemk AttributeM|

Textl Text2
useCubeDataAccessSecurity

Period /Month ID: M
MNo. Periods /Months: |12

Save

Time Dimension

The manual for OneStream Metadata Manager is stored on this sheet. It can be accessed directly

from this sheet or from the final function on the ribbon.

Synchronise Parent
Descriptions or Base sheet(s)

)

Open
manual

[

Copy

(3

Other
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ChangeControl

The ChangeControl sheet is a central point for holding comment and change request information. A
unique ChangeControl id is added to column A with the description in column B. Additional data
such as the date and status can be added. The ChangeControl id is then added against all dimension
members affected by the comment/change in column A on the dimension sheet. This has two uses:

1. For generating a list of members that will be affected by a Change Request. In an application
where any metadata changes need to be signed off because of a SOX control, the annotation
against the members will provide a list of the members. Running a Search for the CR number
will then show the affected members will hyperlinks to the members. This can then be
presented to the application owner for sign off.

2. For collating a checklist of all queries. The workbook can be distributed to all stakeholders
for their scrutiny. Any questions they have, they enter a comment id on the ChangeControl
sheet and then apply that to the member. This provides a list of all the queries/comments
and by using the Search function the means to drilldown into the detail.

Comment ID/CR Description

Enter ID on

Changeco ntrol sheet' ICRZSO ICreate new accounts to capture Right of Use assets I
8 |Comment Hierarchy
18| f
19 Revenu

Enter ID against the 20 f

. 21_ Right of Use
member: 5 -

Description from
ChangeControl sheet
appears in the header
section when any cell on
the row is selected:

I Create new accounts to capture Right of Use assets I

ight

v v

RCA ARANNN Farninoc Refara Tavec
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SearchResults
This sheet will be created as the last sheet if it doesn’t already exist.

Macro code

The code behind OneStream Metadata Manager is not protected. All the procedures for the ribbon

are in the procedure CustomUl_Control in the module modCustomUl:

m...m ...[

The OSMacros ribbon is defined in XML format. Instructions for the best way to view and edit this

e

E Forms
5

Modules
----- w4 modAPPFile
----- iﬁi modBookmarks
----- iﬁi modClipBoard
----- iﬁi modConstants

----- dﬁ modCustomUI|

----- dﬁi modExcel

----- dﬁi modFlleImport
T T

' This is the callback sub for all the buttons
Sub CustomUI_Control (control As IRibbonControl)
Dim sParams As String
Dim sMsg As String

Select Case UCases (control.id)
Case "EXPCRT"
CreateExportFile

Case "IMPCRTXML"
ImportFileXML

Case "IMPCRTHFM"
ImportFileAPP

Case "IMPCRTHIER"
ImportHier

Case "INSTRUCTICHS™
On Error Resume Next
ThisWkBk.Activate

Worksheets (cSHEET_ INSTRUCTICNS) .Rctivate

Case "RADDSHEET"™
AddSheet
LoadVisikbleNavigate

Case "RECCLOURSHEETS"™
UpdateSheetColours

are contained in the modCustomUI module:

<customUI

<ribbon >
<tabs >

OneStream Metadata Builder
Some code for building the XML strings from the OneStream Metadata Builder has been used. Any

<tab id="0SMM"

<group id="0SGroupImport"” imageMso="ReviewEditComment" label="Import/Export">

xmlns="http://schemas.microsoft.com/office/2009/87/customui” onlLoad="0SMMRibbon_onLoad" >

insertAfterMso="TabAddIns" label="0SMacros">

<splitButton id="SplitImport" size="large" >
<menu id="menuImport" label="mylabel">

<button id="ImportXmL"
label="Import"
image="0neStream"
screentip="Import OneStream XML file"
supertip="Import data from a file in OneStream XML format. You will be prompted
onAction="CustomUI_Control™ />
<button id="ImportHFM"

changes to the code have been annotated with * MH
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